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ACTION MEMORANDUM

OFFICE OF THE DIRECTOR

oD/p DD/1
LD/R DD/5

Asst. Dir, for MNational Estimates
Aagigtant for Coordination
Inapector General

Action Memorandum No. - 2z

Comptroller Date 19 June 1962
Coneral Counsel -3
TO : ADD/1 ADD/8 .
SUBJECT : Appointment List Vz :
REFERENCE: 5
ft ol

oy
i, We have stoppad publishing the daily appointmant list it{g—_icating tha
imporiant appointments of the DCI, DDC] and other senior officers., The cancel-
lation of this publication was brought about by the decreasing usefulrigds of it,

which in turn was occasioned by the fact that very few appointments @bre being
listed, <

2, The appointment list, if everybody deaired to list all of their appoint-
roents, could have provided a managsmant tool to keep all of the top schelon advised
of various maetings being attended by the senior officers. In this way we would all
have bsen able to insure that matters of concern were brought up at the various
rnaetings, and that all participants were fully prepared for these meetings,

3. Inlieun of the aspointrment list will each of the nddressses have their
25X 1 secrataries advise | |secretary in the Director's offics of any appoint-
raents thay mavy have on the following day which should ba called to the atiention of
tha DCI or DDCI,

LBK/jrc e T it i
{cigned) Liviman B. Kirk=atrict
Distribution: (eigned) Lyman B. Kirkoatrick
1 - to each addressee Lyman B, Mirkpatrick
A = ER fra. AGC Exscutive Director
1 - Exec. Dir.
SUSPENSE DATE: o

TUTE ROBISTRY FE_Col nJsnd %
% (/ Approved For Release 2002/08/21 «-CIA-RDR 8 ;ﬁlﬁﬁbé@gﬂ 140094-5
7 y,

downgrading and
desiassification
o oson . -

(CLASSIFICATION)




25X1

25X1

25X1
25X1

Apprg

Ap

-
-

1~  sE~per WiLL CH SHIIChRD 0094-5
Ved[FoUREISRST ARG 12 iR e S B RANESe0141
CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP
TO NAME AND ADDRESS DATE INITIALS

1 Mr. |secretaries) ;
2 ] g
Mr, J& DDCI Se-r-rpf:aripsj |
"l Mr T Viand tean)
4 Mr, | | ]
5 ) "
Exec Registry - for file
6
ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE INFORMATION SIGNATURE
Remarks:
*Need not go into folder -of correspondence
as it will have been seen by all interested,
FOLD HERE TO RETURN TO SENDER
FROM: NAME, ADDRESS AND Pl-_IONE NO. DATE
A D094-5
roved Evc Relsrae 2002708121065 AT

FOZRZJJO. 237 Use previous editions

(40)

U.S. GOVERNMENT PRINTING OFFICE : 1961 0—-587282

25X1



